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1. O6mmue MoJ10KeHHsI

1.1. Tlonoxenue (manee — IlonokeHue) O 3amUTe MNEPCOHANBHBIX JaHHbBIX
paboTHHKOB (manee — 0Opa3oBaTENbHOE ydpexeHrne) pa3paboTaHO B COOTBETCTBHH C
Koucruryrueit Poccuiickoit @enepannu, OesiepalbHbIM 3aKOHOM OT 27.07.2006r. Ne 152-
®3 «O nepcoHANBHBIX JaHHBIX» C U3MEHEHUSIMU OT 29.10.2010r, ®enepaibHBIM 3aKOHOM
Poccuiickoii @enmepanmu OT 27 HIOISA 2006 . Neo 149-®3 «O06 wuHpOpMaLUH,
MH(QOPMAIMOHHBIX TEXHOJOTHAX H O 3allUTe napopMaiym», TpymOBbIM KOZEKCOM
Poccuiickoii @eneparuu (nanee — TK P®@), npyramu (benepaIbHBIMM 3aKOHAMHU U UHBIMH
HOpMATHUBHBIMH IIPABOBHIMU aKTaMH.

1.2. TlonoeHue SBJSIeTCS JOKaJIbHBIM HOPMAaTHBHBIM aKTOM, PErlaMeHTHPYIOINM
MOPSIIOK 00eCIIeUeH)s 3alUThI IEPCOHANIBHBIX TaHHbIX pabOTHUKOB IpU HX 00paboTKe B
00pa3oBaTeNbHOM YUPEXJIECHAH, B TOM HUCIE 3allUTBL OT HECAHKI[HOHUPOBAHHOIO
JOCTYTIa, HEMPABOMEPHOIO UX HUCIOJIb30BAHMS WIIH yTPATHL.

1.3. HacrosmmM IlonoxeHrHeM ONpeAenseTcss MOPSAOK IoTy4eHus, 00paboTkH,
XpaHeHHs, Mepefadd M JIroOOro Jpyroro HCMONb30BaHMA MEPCOHATBHBIX TAHHBIX
paboTHHMKa, MpaBa W OOS3aHHOCTH paGOTHUKOB U PYKOBOIHUTENS 00pa3oBaTenbHOTO
yUpeX/IeHus, a TakKe OTBETCTBEHHOCTh JMI, HMMEIOMMX JIOCTYNl K IIEPCOHAIBHBIM
J@HHBIM PabOTHHMKOB, 32 HEBBIOJHEHHE NPABOBBIX HOPM, PeryIUpyrOMHIX 00paboTKy U
3aIATY HEePCOHANBHBIX JaHHBIX PAOOTHUKOB.

1.4. B HacrosimeM [I0J0XEHHH HMCIOIBb3YIOTCH CIEAYIOIHE OCHOBHBIC IOHATHA M
TEPMHUHBI:

~TepcoHaNbHBIE NaHHbIE — MoOas HHPOPMALWs, OTHOCAIIAsCS K ONPEIETICHHOMY M1
ompejiensieMOMy Ha OCHOBAHMU TaKOH uHbopMaIuK (u3nYecKoMy IHIy (CyOBEKTY
TIepCOHAIBHBIX JAaHHBIX), B TOM 9UCJIE €TO damunusi, ©Ms, OTYECTBO, TOJ, MECAILl, faTa 1
MecTO pOXKEEHHS, aipec, CeMelHoe, COLMANBHOE, HMYIIECTBCHHOE IOJIOKCHHC,
ob6paszoBanue, IpodeccHs, TOXObL, Apyras uHbOpMaLus,

_3aIUTAa ePCOHATBHBIX JAHHBIX — KOMIUIEKC Mep TeXHUYECKOr0, OpraHH3alHOHHOI0
W OpraHU3alMOHHO-TEXHHIECKOTO, IPAaBOBOTO XapaKTepa, HANPABICHHBIX Ha 3aIUTY
CBeJIeHHMI, OTHOCAIIMXCS K ONPEJETEHHOMY WM ONPENEIseMOMY Ha OCHOBaHHH TaKou
nrdopMaIUyK Gu3nIecKoMy UL (CyOBEKTY MEePCOHAIBHBIX NAHHBIX — pabOTHUKY);

-IIepCOHANbHbIC JaHHbIE PabOTHHKA — uHbopManusi, HeoOxoauMas paboToJaTeNo B
CBSI3H C TPY/OBBIMH OTHOLIEHMSIMU ¥ KacCarOIAsCsl KOHKPETHOTO paboTHHKA,



-00LIeIOCTyIHBIE TIEPCOHATbHBIE NaHHblE PAa0OTHUKA — MEPCOHAIbHBIC aHHBIE,
JIOCTYIl HEOrpaHHYEHHOTO Kpyra JIMI[ K KOTOPEIM MPEIOCTAaBIEH C COracus paboTHHKA
WIM Ha KOTOpPHIE B COOTBETCTBHH C (elepalbHbIMUA 3aKOHAMHU HE PaCHpPOCTPaHACTCS
TpebGoBaHHe COOJIIONEHUS KOH(HUAECHIINAIBHOCTH;

-pabOTHUK — (U3MYECKOe JIMIO, BCTYIMBIICE B TPYAOBbIE OTHOIICHHST C
paGoTozareneM (0Gpa3oBaTeNbHEIM YUPEXKICHUEM);

-paboToarens — puardecKoe o (00pazoBaTeNbHOE YUPEXKICHHE), BCTYIMBIIES
B TPY/JOBBIE OTHOLIEHUs C PAOOTHUKOM;

-omepaTop — IOPUAUYECKOE WM (U3MIECKOe JIMIO, OpraHusyrlee u (vn)
ocymiecTBisioniee  00pabOTKy — MEpCOHANbHBIX  JAHHBIX paboTHHKA, a TaKKe
onpeieNsIoNIee LU U cofepxanue 00paboTKH MePCOHAIBHBIX NAHHBIX;

-06paboTKa MEPCOHATIBHBIX JAHHBIX pabOTHMKA — JCHCTBHA (omepanuu) €
TIepCOHATBHEIMY JAHHBIMU PaOOTHHKA, BKIIOYas cOOp, CHCTEMAaTH3alluio, HAKOIIICHHE,
XpaHeHHe, yTouHeHHe (OOHOBJIECHUE, U3MEHEHNe), HCIONB30BaHUe, PACIIPOCTPaHCHHE (B
TOM duHCIe Iepenady), obe3nHuMBaHUE, ONOKMPOBaHWE, YHHYTOXXEHHE MNEPCOHAIBHBIX
JTAaHHBIX;

~uHMOPMAIMOHHAS CHCTEMA [EePCOHATBHBIX NAHHBIX — WH(OPMAIMOHHAS CHCTEMA,
pescTaBisomas co0oil COBOKYIHOCTb MEPCOHANBHBIX JaHHBIX, COACPXKALIUXCS B Oaze
JaHHBIX, 8 TaKXKe HH(OPMAIIMOHHBIX TEXHOJIOTMH ¥ TeXHUIECKUX CPEJCTB, MO3BOJISIOMHMX
OCYIIeCTBIATh 00pabOTKy TaKUX TEPCOHAIBHBIX NAHHBIX C MCIOJB30BAaHHEM CPE/CTB
aBTOMATH3aI[Mi WK 0€3 CTIOJIb30BaHuUs TaKUX CPEJICTB;

_HCIIONb30BaHME [IEPCOHANBHBIX JAHHBIX — AeHCTBHUs (OIEpalun) C ePCOHATbHBIMU
JAHHBIMH, coBepliaeMble paboromareneM (YIOTHOMOYEHHBIM KM JHMIOM) B IENsX
PUHATHS DPElICHUH WM COBEPIIEHHS MHBIX IEHCTBUH, TOPOXAAIOMNX IOPHAMICCKHE
[OCICACTBAS B OTHOLICHHM pabOTHMKOB MIM JPYTMX IHI[ U060 HHBIM 00pasoM
3aTparuBaloNIUX IpaBa U CBOOOBI paOOTHUKOB UM IPYTHX JIUIL;

~KOH(UICHIHATBHOCTS NEPCOHATBHBIX JaHHBIX — O0s3aTeNBHOE JUIA COOIOICHUS
paGoToaTeNeM HIIH JIUIOM, HOJTyYMBIIMM JAOCTYH K NEPCOHANBHBIM JAHHBIM pabOTHUKOB,
TpeGoBaHKe He JOMyCKaTh MX PacmpocTpaHeHus 6e3 coriacus pabOTHUKA WM MHOIO
3aKOHHOTO OCHOBaHWS,

-GNIOKMPOBAHKME IEPCOHANBHBIX [JAaHHBIX — BPEMEHHOE MPEKpallCHUe cbopa,
CUCTEMATH3alliy, HAKOIUIEHHUS, WCIOJIb30BAHUs, PAaCIpOCTPAaHCHUs MEPCOHABHBIX
NaHHBIX, B TOM YHCIIE UX IIEpeIayH;

-YHHUTOXKEHHE IIEPCOHANBHBIX MNAHHBIX — JIEHCTBHA, B pE3yJbTaTe KOTOPHIX
HEBO3MOYKHO BOCCTAHOBHTH COJICP)KAHHE NEPCOHAIBHBIX NAHHBIX B MH(OPMAIHOHHOU
cHCTeMe TIepCOHAIBHBIX JIaHHBIX WJIM B pe3ylbraTe KOTOPBIX —YHHYTOXAIOTCHA
MaTepuajbHble HOCUTENIH IEPCOHANBHBIX JaHHbIX.

1.5. TlepcoHambHble  JaHHBlE  pabOTHHKOB  OTHOCATCA K KaTeropuu
KOH(UIEHHATEHOM HH()OPMALIIH.

1.6. Hacrosmee TonoxeHue SBIAETCS JOKAILHBIM HOPMATHBHBIM aKTOM, KOTODBIH
yTBepXHaeTcss paborojareieM C Y4eTOM MHEHHS BBIOOPHOTO OpraHa IEpPBHYHOU
npo()cOI03HOI OpraHM3alliy B MOPSIKE, YCTAHOBICHHOM CT. 372 TK P® pinsa npuHATHSA
JIOKJIBHBIX HOPMAaTUBHBIX aKTOB.

2. CocTaB NepCcoHATbHBIX JAHHBIX PA0OTHHKOB
2.1. K IepcoHaNbHBIM NAHHBIM PaOOTHHKOB, TOJy4aeMbIM paboronaTeneM W
MOJJIEKAIMM ~ XpaHeHWi0 y  paboromarens B IHOpAAKE,  NPETyCMOTPCHHOM



3aKOHOJATENbCTBOM Poccuiickoit Dexeparuy U HacTosAmuM [lonoxeHneM, OTHOCATCA
Clle/IyfOlIHe JOKYMEHTBI, COEpIKaIMecs B JIMIHBIX [ie/lax PabOTHUKOB:

-KOIHsI acropTa (MaclopTHbIE JaHHBIE Pa0OTHUKA);

-KOITHS CTPaxOBOI'0 CBHUAETENHCTBA FOCYIaPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

-KOIIMsI JOKyMEHTa BOMHCKOTO ydera (Il BOEHHOOOS3aHHBIX M JIUL, MOJUIEKAIIMX
IPU3BIBY HAa BOCHHYIO CIIYXKO0Y);

-KOmusl JOKyMeHTa 00 00Opa3oBaHMM, KBAIU(QUKALMU WIM HATWYUK ClENHUATBHBIX
sHaHmii (OpM TIOCTYIUIEHMH Ha paboTy, TpeOyIOLyo CrenualbHbIX 3HAHWM WIIH
CIIEIIMATbHOM IOATOTOBKN);

_aHKeTHbIC JAHHBIE, 3alOJHeHHbIe PaGOTHUKOM IIPU IOCTYIIEHHH Ha paboTy WU B
nporecce paGoThl (B T.4. aBTOOHOrpadus, CBEICHHS O ceMelHOM IIOJIOKeHHH paboTHHKA,
nepeMeHe (HaMIITIN, HAIMYUA JeTed U VOKIMBEHIIEB);

-JIOKyMEHTEI, KOTOpble C YyYeTOM CIeLHpUKH paboThl W B COOTBETCTBHU C
3aKOHOJATENHCTBOM P® IOKHBI GBITH MNPEdbSBIEHB PAOOTHHKOM IIPH 3aKJIOYCHHHM
TPyIOBOrO JIOrOBOPA MM B TIEPHOL €ro JeHCTBUS;

-TPYZIOBOM IOTOBOP (cormameHust 0 BHECEHUHU W3MEHEHUH 1 JIONOJIHEHHH B HETO);

_3aKTIOYEHHE [0 TAHHBIM TICHXOJIOTHUECKOTO HCCIEA0BaHNs (€CIH TaKOe HMEeTCs);

-KOTMMHM TPHKA30B O IpHeMe, MepPEeBOfax, yBOJLHEHWH, MNOBBIIICHUH 3apaboTHOU
IUIATHI, IPEMUPOBAHHH, IOOIPEHUIX U B3bICKAHUSX;

-nuaHas kaprouka no gopme T-2;

_3asiBJIeHNs, OOBSICHUTENBHEIE U CITy)KeOHbIE 3aIMCKA PAOOTHHKA;

-JIOKYMEHTBHI O IIPOXOXIEHHH PaOOTHUKOM aTTECTAINH, cobeceI0BaHMsl, TTOBBIIIEHUS
KBaTHQUKAIKH (aTTeCTAHOHHBIH JIACT);

~JIOKYMEHTHI, COZIEpIKaIllAe CBE/ICHHs O PaOOTHHKE, HAXOXK/EHUE KOTOPBIX B JIMTHOM
mene pabOTHHKAa HEOOXOIMMO JUIi  JOKYMEHTAJIBHOIO odopmiieHHs ~ TPYIOBBIX
TIPaBOOTHOIIECHHH ¢ pabOTHUKOM.

2.2. JIOKyMEHTBI, COJEpXKalllie MepCOHANbHBIC JTaHHbIC pabOTHUKOB, CO3/IAIOTCS
MyTeM:

-KOIIMPOBAaHMsI OPUTHHAJIOB;

BHECEHMs! CBEJJCHUH B ydeTHbIE GOpMBI (Ha OyMaKHBIX U SJIEKTPOHHBIX HOCHTEIISX);

~IIOJTyYeHHs] OPUTHHATIOB HEOOXOAMMBIX TOKYMEHTOB.

3. OcHoBHbBIE YCJIOBHA NIPOBENEHHUS
06paboTKH MePCOHATLHBIX JAHHBIX PA0OTHHKOB

3.1. Ilpu onpexpesieHMH 0O0beMa U COAEPIKAHUA 00pabaThiBacMBbIX IE€PCOHATBHBIX
JIAaHHBIX PaOOTHUKOB paboOTONATENDb JOJDKEH PYKOBOJICTBOBATHCA Koncrurynueit PO, TK
P® u unbpIMH (pefiepabHBIMU 3aKOHAMH.

3.2. OGpaboTKa MEPCOHAIBHBIX [AHHBIX PAOOTHHUKOB MOXKET OCYLICCTBIATHCH
HCKIIIOUHTENILHO B IENIIX oOecledeHus] COOMIONEHUS 3aKOHOB M MHBIX HOPMaTHBHBIX
PaBOBEIX aKTOB, COMEHCTBHS pabOTHHKaM B TpyfOyCTpOiicTBE, OOyYeHHH U
IIPOJIBIKEHHH 10 CIIyXk0e, 00ecreueHns TMITHOH 6€3011aCHOCTH PaOOTHHUKOB, KOHTPOJIA
KOJIMYECTBA M KaUeCcTBa BBIIOIHAEMOM paboThI U 00eCeYeHNs] COXPaHHOCTH UMYIIECTBA.

3.3. TlepconaspHble JaHHBIE ClEIyeT IIOIy4aTb y CaMoro pabotHuka. Ecmu
epcoHAbHBIE TaHHbIE PAOOTHUKA, BO3MOXKHO MOJY4HTE TOJIBKO Yy TpeThel CTOPOHEI, TO
pabOTHHK JTOKEH OBITH yBEIOMIIEH 06 3TOM 3apaHee W OT Hero JOJDKHO ObITh MOTYYEeHO

MUCHEMEHHOE corjiacue.



3.4. Tlpu moONyYeHHH MNEPCOHAIBHBIX HaHHBIX paGoTojaTens JOIDKEH COOOMIUTH
pabOTHMKY O UeNX, IIPeIoIaracMbiX HACTOYHHKAX M crmoco0ax IMOTy4eHMs
TepCOHANBHBIX NaHHBIX, & TAKKe O XapaKTepe MOIJIEKAIIHIX [OJIy4EHHUIO TIEPCOHAIBHBIX
JNaHHBIX M TIOCIEACTBUSAX OTKas3a paGoTHMKa [aTh MNHCBMEHHOE CcOrjlache Ha HX
OJTyYeHHE.

3.5. Pa6oromarens He HMeEEeT IpaBa INOIy4aTb H o0pabaTpIBaTh IMEPCOHAIBHBIC
JaHHBIe PAaOOTHHKA O €ro MOIUTHISCKUX, PETUTHO3HBIX U HHBIX y6eXIeHUSIX U JaCTHOM
JKH3HA. B Cllydasix, HEOCPEICTBEHHO CBS3aHHBIX C BONPOCaMH TPYJOBBIX OTHOIIICHUH,
JaHHBIE O YACTHOM JXM3HH PabOTHHKA (uadopMals O >KHU3HENEATEIbHOCTH B chepe
ceMeHHbIX OBITOBBIX, JTMYHBIX OTHOINEHUH) MOTYT OBITH IONYdeHBl U 00paboTaHBI
paboTozaTeeM TOJIBKO C ero MUCBMEHHOTO COTJIacHs.

3.6. Paboromarens He HMeeT IpaBa MOJIy4aTk H 00pabaThIBaTh MEPCOHATLHBIC
naHHble pabOTHMKA O €ro 4ICHCTBE B OOIIeCTBEHHBIX OOBEIMHEHHAX HIH €ro
Ipo()COIO3HOM JESTENBHOCTH, 32 HCKIFOUCHUEM CIIyHacs, npexycmorperHbix TK PO unn
WHBIMH (elepaTbHBIMU 3aKOHAMH.

3.7. IIpu moJy4eHUH TEPCOHAIBHBIX NAHHBIX HE OT paboOTHHKA (32 UCKIIOYCHUEM
cllydaeB, €CIIM TEPCOHANBHbIC JaHHbBIE 6BUIM  TIPEOCTABICHBl paboTojaTesio  Ha
OCHOBaHHM (DeNepaTbHOTO 3aKOHA MM €CIM  HEPCOHAJIBHAIC IaHHbIe SBISAIOTCSH
06IIeI0CTYIHBIME), paboToaTenb 10 Havala 06pabOTKH TaKMX MEPCOHATBHBIX NaHHBIX
06s13aH IPe0CTaBUTh PAOOTHHKY CJIE/IYIOIIYIO uHGOPMALMIO:

-HauMeHOBaHue (Gamunus, WM, OTYECTBO) M ajpec oOreparopa WX €ro
peACTaBUTES;

_1eJ1b 00pabOTKY MepPCOHATBHBIX IAHHBIX H €€ IIpaBoBOe OCHOBAHHUE;

—IIpejronaraeMble MoJb30BaTENN IepCOHABHBIX JaHHBIX;

~yCTaHOBJICHHBIE 3aKOHO/IATEIILCTBOM TIPaBa cyOBbeKTa IIePCOHAIBHBIX IaHHbIX.

3.8. O6paboTKa yKa3aHHBIX MEPCOHAIBHBIX JAHHbIX paboTHHKOB paboTosareneM
BO3MOJKHA 0€3 UX cornacus B CACIyIOIMX Cilydasdx.

-IIepCOHAJbHbIE IAHHBIC ABIISIOTCA 001IeOCTYITHEIMU;

-IiepcOHANbHbIE JaHHBIE OTHOCATCS K COCTOIHMIO 370poBbsl  pabOTHHKA H HX
06paboTKa HeoOXoMMMa ISl 3aIIMTBI €T0 XKHU3HH, 3[OPOBbS MM MHBIX XU3HEHHO BAXXHBIX
MHTEPECOB JMO0 KI3HH, 3A0POBbs MM HHBIX KUSHEHHO BaKHBIX MHTEPECOB JIPYTHX JIMLL
¥ TIOJTydeHre COrnacus pabOTHHKA HEBO3MOXKHO;

o TpeGOBaHMIO MOJHOMOYHBIX — IOCYAapCTBEHHBIX OopraHoB B  Cly4adx,
TIpelyCMOTPEHHBIX (heiepabHBIM 3aKOHOM.

3.9. PaGOTHUKHA ¥ HX MPEICTaBUTENIN JODKHBI OBITh O3HAKOMIICHBI IIOJI POCIIHCH C
JOKyMeHTamMi paboTognarens, yCTaHaBIHBAIOIMH HOpA0K 00pabOTKU MEepCOHAIBHBIX
JIAHHBIX PAGOTHHUKOB, a TAKKe 00 UX NpaBax 1 00S3aHHOCTSAX B 3TOH 00J1acTH.

4. XpaHeHHe H nepejaya NepcoHATLHBIX AAHHBIX pA0OTHHKOB

4.1. TlepcoHalbHBIC TaHHBIC pabOTHHUKOB 06pa30BaTeNbHOIO YUPEXKAEHUS XPaHATCAH
Ha OyMaXHBIX U JICKTPOHHBIX HOCHTEJISIX B CIELMABHO MpeJHa3sHaueHHOM Uil 3TOTO
IMOMEIICHUH.

42. Jlns opraHusalvy XpaHCHUA IIEPCOHANBHBIX J[AHHBIX B 00pa3zoBaTeIbHOM
yUpEeXIACHUU CIICLUANUCTEL TIO HGOPMAHOHHON pabore ¥ Jpyrue CIEIHAIUCThI
NPOBOAAT MEPONPUATHS 1O OIpeNIeNICHHIO  KpyTa UH(OPMAIMOHHBIX ~CUCTEM |
COBOKYITHOCTH o0pabaTeIBaeMbIX IIepCOHANBHBIX  JJAHHBIX, KaTeropupoOBaHHUIO
HepCOHANBHBIX TaHHBIX U IpeIBapHTENLHON KiaccupuKanyi THGOPMAIMOHHBIX CUCTEM.



43. B mporecce XpaHEHHs MEPCOHANBHBIX [aHHBIX PabOTHHKOB HEe00X0aUMO
obecrieynBaTh:

-Tpe6OBaHHMsl  3aKOHOJATENbCTBA,  YCTAaHABIMBAIOIME  MpaBUIa  XPaHCHUSI
KOH(HUIEHMATBHBIX CBEIECHHH;

~COXPAHHOCTh UMEIOILINXCS JAHHBIX, OTPAHUYCHHE JIOCTYIa K HAM B COOTBETCTBUM C
3akoHomarenbcTBoM P® u HacTosmuM [lonoxxeHuem;

~KOHTpOJb 33 JOCTOBEPHOCTBIO U MOJHOTOM NMEPCOHATBHBIX AAHHBIX, UX PETyJIAPHOS
0GHOBJIEHHE 1 BHECEHHE TI0 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX H3MEHEHHH.

4.4. Jloctym K NEPCOHAIBHBIM JAaHHBIM pabOTHUKOB paspemiacTcss TOJBKO
CTIEIMANGHO YIIOTHOMOYEHHBIM JTHLaM, IPY 9TOM YKa3aHHbIE JIULA JODKHBI MMETD IIPaBo
TIOy4aTs TOJBKO T€ IMEPCOHAbHBIE JAHHBIC paboTHHMKaA, KOTOPHIE HEOOXOMUMBI I
BBINOJIHEHUS. KOHKPETHBIX (DYHKLIUH.

4.5. BHyTpeHHHAN JOCTYII K TIEPCOHATIbHBIM TaHHBIM pabOTHHUKOB B 00pa30BaTeIbHOM
yUpEkKIEHUH OCYIIECTBIIAETCS. B COOTBETCTBAM CO CIHMCKOM JIHUIL, YIIOJTHOMOYEHHBIX Ha
MoJlydeHHe W JOCTYyI K MePCOHANBHBIM  JIAHHBIM, yTBEPHICHHBIM IIpUKa30M
PYKOBOIHTEJISI 00pa30BaTeIbHOTO YIPEKICHU.

Unsle mpaBa ¥ OOS3aHHOCTH pPabOTHHUKOB 00pa30oBaTeIbHOIO YUYPEXKICHUSA, B
TPY10BBIE 00S3aHHOCTH KOTOPBIX BXOJIUT 00paboTKa NepCOHATBHBIX JaHHBIX pabOTHHKOB,
OTIPEJIENIAIOTCS TAKXKE JOJDKHOCTHBIMU UHCTPYKIHUAMH.

4.6. TlpaBo BHYTPEHHEro [OCTyHma K IEPCOHAIBHBIM JaHHLIM pabOTHUKOB
00pa30BaTeNIbHOTO yUPEXKICHHA UMEIOT:

- PyKOBOJUTEIb OpraHu3alliy;

- pabOTHHK, YbU MIEPCOHAIIBHBIC TAHHBIE MOIEXAT 00paboTKe;

- paGOTHHKH, YIIOIHOMOYEHHBIE B COOTBETCTBHH C PUKA30M HA MOy CHHE 1 JOCTYII
K IIepCOHAIBHBIM JaHHBIM Pa0OTHHKOB.

47. B memsx obecledeHrs HaIJIEXKAIIero BBINOIHEHHUS TPYAOBBIX 00s13aHHOCTEN
JIOCTYII K MEPCOHAIBHBIM JaHHBIM paboTHHKa MOXET OBITh MPENOCTaBICH HA OCHOBAHUH
TpHKa3a PyKOBOJMTENs 00pa30BaTENbHOrO y4pexIeHUS HHOMY pabOTHHKY, JOJDKHOCTH
KOTOPOTO He BKIIOYEHA B CIIMCOK JIHII, YHOJHOMOYCHHBIX Ha TIONY4CHHC H JOCTYyIl K
HIEPCOHAIIBHBIM JTaHHBIM.

4.8. IOpugmdeckum W (QU3MYECKHM  JIHIAM,  OKashIBAIOIAM  yCIyIH
06pa3oBaTelbHOMY YUYPEXICHHIO Ha OCHOBAHWM 3aKIIOHEHHbIX IpakJaHCKO-TPaBOBBIX
JI0roBOpPOB (JTH00 Ha WHBIX OCHOBAHHSAX), KOTOPHIM HEOOXOAUM JOCTYI K NEPCOHAIBHBIM
JaHHBIM PabOTHHKOB O00pa30BaTENIBHOIO YYPEXACHUA B CBASH C BBITTOJTHEHUEM HMH
06s3aTeNbCTB O  YKa3aHHBIM  JOTOBOpaM, COOTBETCTBYIOIIME — JAaHHBIC — MOIYT
IpeIOCTaBIATECS paboTonaTesieM TONBKO IIOCIEe MOAMHCAHMS C HUMH corJlalieHus: O
HepasTIalleHHH KOHHIEHIHAIbHOMH vHpOpMaIUH.

B WCKIIOYMTENBHBIX CIydasx, HCXOJsd K3 JOTOBOPHBIX OTHOIIIEHUA C TPEThbUMHU
JMIaMH, JONyCKaeTcs Hauu4yhe B J0roBopax — IyHKTOB O HepasrialleHuH
KOH(HUIeHIMATbHOH HHbOpMalMi, B TOM HHCIIC peayCMAaTPUBAIOIIMX  3aILUTY
TIePCOHANBHBIX JJAHHBIX PAOOTHHKOB.

4.9. PaGOTHUKH, OCYLIECTBIAIOIIAE 0OpabOTKY MEPCOHANBHBIX MAHHBIX, MOJDKHBI
GbITH yBEJIOMJICHBI B MHMCbMEHHOH dopMe O cBoeil O00S3aHHOCTH HE pasriaarh
TepcoHANbHBIE JaHHbIE PAOOTHUKOB, K KOTOPbIM OHHU IOy HIIH AOCTYII.

4.10. Tlomy4aTensiMM IEPCOHAIBHBIX IaHHBIX paboTHHKa BHE 00pa30BaTENLHOIO
yupexIeHHs Ha 3aKOHHOM OCHOBAaHHMH SBIIAIOTCA Opransl IIEHCHOHHOTO O00ecredeHHs,
OpraHbl COLMATBHOTO CTPaxOBaHMs, ONpEAEICMbIe B COOTBETCTBHM ¢ (¢enepalbHBIMA
3aKOHAMHA O KOHKDETHBIX BHAaX O0A3aTeNBHOTO CONIHANBHOrO CTPaXOBaHMs, OpraHbl



TIPOKypaTypbl H JpyTHe MpaBOOXPaHUTCIBHBIC OPTaHEbL, HAJIOrOBBle OpraHbl; (penepaibHast
MHCHEKIWMs TPY/a; MpodecCHOHaNbHBIE COI03bI, 4 TAKKE MHBIC OpraHbl 1 OpraHu3alvy B
COOTBETCTBHUH C (elepaIbHBIMU 3aKOHAMH.

4.11. PaboTtomarelib He MOXKET COOOIIATh EPCOHANIBHBIC TaHHBIC paGOTHUKA TPEThEH
cropoHe 6e3 MHCbMEHHOIO COrjacHs paboTHKKa, 32 MCKIFOYEHHEM CIIy4aeB, Korjaa 3To
HEeoOXOIMMO B LENIAX MPeAyNPexKIeHHs yTPO3bI JKU3HH H 310POBBIO pabOTHHKa, & TAaKXKe B
JPYIuX cliydasx, IpeyCMOTPCHHBIX TK P® unu uasiMu denepaibHbIMU 3aKOHAMH.

4.12. Pa6oromarens o00s3aH IlepefaBaTb IE€PCOHANBHBIC JAHHbIC paboTHHKA
IpeACTaBUTEISIM paGOTHHKOB B IOpAJKE, YCTaHOBJICHHOM TK P® u HHBEIMU
demepanbHBIMUA  3aKOHAMH, M OrpaHMdMBaThL 3Ty pHbOpMAIIO TOJBKO  TEMHU
IepCOHANBHBIMHM  IaHHBIMHU pabOTHHKA, KOTOpBIE HEeOOXOIUMBI JUIsi  BBIITOJTHEHUS
yKa3aHHBIMH NPEJICTABUTEIIMU HX GyHKLIUH.

4.13. JTroOble nuia, obnanarolye JoCTyIOM K NepCOHaIbHBIM TaHHbIM pabOTHUKOB
00pa30BaTeNbHOrO  yUPEXKICHHS, 06s3aHbl  COONIOAATH CIEIUANIbHBIA  PeXHM HX
JCTIONB30BaHMA W 3auThl. JIuia, MOMydYMBIIHE NEPCOHATIBHBIC NAaHHbIC paboTHHKA Ha
3aKOHHOM OCHOBAHWH, OOS3aHBI KCIIONB30BaTh MX HMCKIIOYHTENBHO B HEIX, KOTOPBIE
3asBISUTMCH TIPH 3aMpoce COOTBETCTBYIOMIEH HH(OPMAIIUH, & TAkKe HE pasriallaTh TaKyio
pHpOpMALHO (MCKIIOYCHNS U3 TAHHOTO NpaBuiia OIPEIENAIOTCS. TONBKO (enepanbHbIMK
3aKOHAMM).

Jluno, KOTOpOoe IONy4aeT JIMYHOE JeNo JApYyroro pa0OTHHKAa BO BPEMEHHOE
MoJb30BaHue, HE MMeeT IIpaBa AenaTh B HEM Kakue-Tn0Oo IIOMETKH, UCIIPABJICHNS], BHOCUTB
HOBBIE 3AIIMCH, U3BIIEKATh JOKyMEHTBI B3 TMYHOTO JIeNla WX IIOMEIIATh B HETO HOBBIE.

4.14. B 1emax obecrieyeHus cOOIOEHNsT PeXHnMa KOH(UIEHIHATHHOCTH
IIEPCOHANBHBIX TAaHHBIX B 06pa30BaTEIbHOM YUPEXACHHH BEIYTCS CIIC/IYIOIINC y4ETHBIE
JOKYMEHTBI JIBMIKEHHs IEPCOHAIBHBIX JaHHBIX pabOTHHUKOB:

—KypHaJl ydeTa BHYTPEHHEro J0CTyna K IIEPCOHAJIBHBIM JIAaHHBIM pabOTHHUKOB B
yUpEXKIEHUY;

OKypHal ydeTa BbI@4M MEPCOHAIBHBIX  JAHHBIX pabOTHUKOB  yUpeXICHHUS
OpraHM3alsM H TOCYJapCTBEHHBIM OpraHam (KypHaJ ydeTa BHELIHEro J0CTyma K
[IepCOHAIBHBIM JIAHHBIM pabOTHHKOB);

SKypHaJ TpPOBEPOK HAJMYUs OKyMEHTOB, COZIEpIKAIX IIEPCOHANIPHBIE JTAHHBIC
pabOTHUKOB;

-KypHaJ ydeTa MPUMEHIEMBIX paboTozareieM HOCUTENCH uHopManum.

5. Croco6bI 3aIMTHI EPCOHATBHBIX JAHHbIX PA0OTHHKOB

5.1. 3Bammra TepCOHAIBHBIX  JAHHBIX pabOTHUKOB  MPEACTABIISCT coboit
pernaMeHTHPOBaHHBIN TEXHOJOrMYEeCKHUi, OpPraHM3AalMOHHBIA ¥ HHOH  MpoUece,
npeyNpeKJAOMui  HapylIeHHe  A0CTYIHOCTH, [IEJIOCTHOCTH, JIOCTOBEPHOCTH H
KOH(®MIEHIFAIPHOCTH ~ IEPCOHANBHBIX  JIAHHBIX pabOTHHKOB ~ 00pa30BATENbHOTO
YUPEXKACHHS U oGece NBAIONIHI HAIeKHYI0 6€30IaCHOCTh HHOPMAIIHH.

5.2. 3ammra TNEpCOHAIBHBIX JaHHBIX paGOTHHKOB OT HENPaBOMEPHOro HX
HCIIONB30BAHMS MM yTpaThl O0eCreyrBaeTCs paboromaTeneM 3a CYeT €ro CpeAcTs B
TopsiIKe, yCTAHOBIEHHOM (he/iepalbHBIM 3aKOHOM.

5.3. Jlns obecriedeHus] BHYTPCHHEM 3alUTHI IEPCOHATBHBIX JAHHBIX pabOTHUKOB
paboTtozarens:

-periaaMeHTHPYeT COCTaB pabGOTHHKOB, (YHKIIMOHATLHBIE 00s13aHHOCTA KOTOPBIX
TpeOYIOT COOMIOICHHS PEXMMa KOH(UICH[MAIbHOCTH,



-n30MpaTeNbHO U OOOCHOBAaHHO paclpelielisieT JTOKYMEHTBhl M UH()OPMALKIO MEXIY
pabOTHHKaMHU, UIMEIOIIUMU JOCTYII K IIEPCOHANBHBIM JaHHbIM;

-CBOEBpPEMEHHO obecredrBaeT pabOTHHKOB HMHQoOpManmed o TpeboBaHHsX
3aKOHO/IATEIHCTBA MO 3aIKUTE NIEPCOHANBHBIX JaHHBIX,

-obecreunBaeT OPraHU3alHio TOPsaKa YHHYTOXKEeHHs HHpopManuy;

-IPOBOJUT Pa3bsCHUTENBHYIO DPaboTy ¢ pabOTHHKaMH, HMEIOIIUMH JOCTYI K
IepCOHATHHBIM IaHHBIM, [0 MPEAYNPEKICHHIO YyTpaThl CBENEHWH npu pabore ¢
IIEPCOHANBHBIMU JaHHBIMH.

5.4. BammTa CBEJEHUH, XpaHAIIMXCsS B JIEKTPOHHBIX 0a3zax JaHHBIX paborojaress,
OT HECAHKI[MOHAPOBAHHOTO JIOCTYIIA, HCKAKCHUS M YHUYTOXKEHHS HHPOpMALIHH, & TAKKe
OT MHBIX HENPaBOMEPHBIX NEHCTBUH, 0OECIEYHBACTCS pa3srpaHUYCHUEM IIPaB JOCTyTa €
HCIIOIF30BAaHAEM YUETHOM 3aIFCH U CUCTEMOM IapoJIen.

5.5. Jlns obecriedeHWsl BHELIHEH 3alUTHl NEPCOHANBHBIX JAHHBIX PaOOTHUKOB
paboToaTenb:

-o0ecreyrBaeT MOPANOK NPUeMa, ydeTa U KOHTPOJIS AESTENLHOCTH MOCETHTENeH;

-OpraHu3yeT IIPOILyCKHOH PeXUM;

-obecrieurBaeT OXpaHy TEPPUTOPHH, 31aHUH, IOMEIEHU I, TPAHCTIOPTHBIX CPEJICTB.

5.6. Bce nmuma, cBA3aHHBIE C IMOJyYeHHEM, 0OpabOTKOM M 3alllUTOM IepCOHAIBHBIX
JIAHHBIX, 00S3aHBI MTOAMUACATh 003aTeIbCTBO O HEpasryalleHuH MEePCOHANBHBIX TaHHBIX
pabOTHHUKOB.

5.7. B ciyuae BEISBJIEHHS HEJOCTOBEDHBIX NEPCOHAIBHBIX JAHHBIX PabOTHHKA HIIK
HENpaBOMEPHBIX JEHCTBMI ¢ HHMH Ha IepHOJ TPOBEPKH paboToiarelb 00s13aH
OCYIIIECTBUThH GJOKMPOBAHHE HEPCOHANBHBIX JAHHBIX PAOOTHHKA C MOMEHTa oOpalneHus
ero caMoOro WJIM ero 3aKOHHOINO MpeACTaBUTeNs JHOO MOIydYeHHs 3ampoca
YIIOMHOMOYEHHOTO OpraHa I10 3alljuTe IIpaB CyOhEeKTOB.

5.8. Tlpu BBIBICHUM HENPAaBOMEPHBIX IEHCTBUM C TEPCOHAIBHBIMM JaHHBIMH
paboTHUKa paboTonarens 00sd3aH YCTPaHWTh NOIYIICHHBIE HAapyLICHHsS HE Oonee Tpex
paboumx THEeW ¢ AaThl TAKOI'O BBISBICHUS.

5.9. B ciIyuae HEBO3MOXXHOCTHU yCTPAaHEHMsI JOIYIIEHHbIX HAapyIIeHUH paboronarens
He Mo3Hee 4eM depes TpY pabouux [JHS C AaThl BBIABICHUS HENPABOMEPHOCTH ACHCTBHH
C TIepCOHAIBHBIMA JAHHBIMM DPaOOTHHKA O0sA3aH YHHYTOXHUTH NEPCOHALHBIE JAHHBIC
pabOTHUKA.

5.10. B ciyuae oT3p1Ba pabOTHHKOM COTJIacHs Ha 00pabOTKy CBOHMX MEPCOHANbHBIX
JaHHBIX paboTozarels 00s3aH MPEKPaTUTh 00pabOTKY MEPCOHANBHBIX NaHHBIX paboTHHKA
M YHAYTOXKHTH UX B CPOK, HE IPEBHIIAIONIMN TPeX pabovux JHEH ¢ HaThl MOCTYIUIEHHSA
YKa3aHHOTO OT3bIBA, €CIM MHOE HE MPEXyCMOTPEHO COITIAIICHHEM MEXIY pabOTHUKOM H
paboTonaTesnem.

6. IlpaBa paGOTHHKOB B LieJIsIX o0ecnmeYeHusl 3alIHThbI
NepcoHAJbHBIX AaHHBIX, XPAHAIIHXCSA y paboToaaTeis
6.1. B memsix obOecledyeHHs 3allUTbl IEPCOHAIBHBIX JAHHBIX, XpaHAUXCA Y
pabotonares, pabOTHHKH MMEIOT IPaBo Ha OeCIUIaTHOE MOTyYeHue HIOJTHOHM MH(pOpPMaLUH
o:
-NHIAX, KOTOPble MMEIOT IOCTYI K NEPCOHAJBbHBIM NaHHBIM HJIA KOTOPHIM MOXET
OBITH IPEIOCTAaBIEH TAKOH JOCTYII,
-niepe4He 00pabaThIBa€MbIX IEPCOHAIBHBIX JAHHBIX U HCTOYHMKAX MX IOJTY4EHHS;
-cpokax 06pabOTKU NMEPCOHATBHBIX JIAHHBIX, B TOM YHCIIE CPOKaX MX XPaHEHHS,



-JOPUINYECKUX TIOCTIEZICTBUAX 00pabOTKH WX TIEPCOHATBHBIX JAHHBIX.

6.2. PaGOTHHKH UMEIOT IIPaBo Ha:

_GecIUIaTHOE TONydeHHe MOJHON MHGOpPMAalM{ O CBOMX NEPCOHANBHBIX NAHHBIX H
00paboTKe ITHX JaHHBIX;

~CBOGOIHBIM GeCIUIATHBIN TOCTYI K CBOAM IEPCOHANBHBIM JAHHBIM, B TOM THCIIC Ha
TI0JTy4eHre KOIHi 000N 3aIHuCH, cojiepallell TIepcOHaNbHBIE NaHHbe PabOTHHMKA, 32
MCKITIOUEHHEM CIIyYaeB, MPEeIyCMOTPEHHBIX (elepabHbIM 3aKOHOM;

-ompe/ieNIeHre CBOUX TIPEICTaBUTENEH IS 3l TRl CBONX [EepCOHAJIBHBIX JIAHHBIX;

-JOCTYI K OTHOCSIIIAMCS K HUM MEJUIMHCKAM NaHHBIM C TIOMOIIEI0 MEAULIMHCKOTO
CIIELMAIICTA TI0 UX BBIOOPY;

-TpeGoBaHue 00 MCKIOYCHHH WM HCIPABICHAN HEBEpHBIX MM HEMOJIHBIX
TIepCOHANIBHBIX JaHHbIX, @ TAlOKEe NaHHBIX, 00paboOTaHHBIX ¢ HAPYIICHHEM tpe6GoBanuii TK
PO wi wHoro GenepansHoro 3akona. IIpu oTkase paboronarensi HUCKIIOYUTE WK
HCTPABUTh [EPCOHATBHBIC JaHHbBIC paboOTHMKA OH MMEET MpPaBO 3asiBUTH B IUCHMEHHOU
dbopme paboTOATENIO O CBOEM HECOITACHH € COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKOro
Hecornacusi. IlepcoHanbHBIE JAaHHBIE OLEHOYHOIO XapakTepa pabOTHHK MMEET IPaBoO
JIOTIONTHUTE 3asiBJICHHEM, BBIPAXKAIOIIMM €To cOOCTBEHHYIO TOUYKY 3PCHMS;

-TpeboBaHHe 00 M3BEIICHUH paboToaTeneM BCEX JHUI, KOTOPBIM PpaHEe OBLIH
coOGIIeHsl HeBEepHbIE WM HEMONHBIC NEPCOHAIBHBIC IaHHbIC paboTHHKa, 000 BCEX
NPOM3BEIEHHBIX B HUX MCKIIOUCHHUAX, HCTIPABICHUSAX HITA JOTIOJTHEHUSX,

_obxajoBaHWe B CyI JIIOOBIX HENPaBOMEPHBIX neiicTBUM Wi 0e3nenCTBUA
paboTtofarenst mpu 06paboTKe U 3alIUTe €r0 MePCOHAIBHBIX TAHHBIX.

6.3. PaGOTHHKY He JOIDKHBI OTKa3bIBaThCsS OT CBOHMX NPAB Ha COXPAHEHHC U 3aIUTYy

TaWHBI.

7. OGSI3aHHOCTH PaGOTHHKOB B HeJsiX odecneyenus
JI0CTOBEPHOCTH HX NEePCOHATbHBIX TaHHBIX

7.1. B mensx obecredeHusl JOCTOBEPHOCTH MNEPCOHANBHBIX JAHHBIX pabOTHHUKH
00s13aHBbI:

-pu mpueMe Ha paboty B 06pa3oBaTeNbHOe YUPEKACHHE NPEACTABIATH O cebe
JIOCTOBEpHBIE CBEIEHUS B HNODAIKE U o0beMe, IpelyCMOTPEHHOM 3aKOHOJAATEIbCTBOM
Poccuiickoit Penepanum;

-B ClIyuae M3MEHEHHMs MEPCOHATBHBIX JaHHbIX pabotHuka (pamunus, UMs, OTIECTBO,
aJipec MecTa XKUTENbCTBA, NACMOPTHBIC NaHHbIC, cBeieHHs 00 00pa3oBaHHH, COCTOSHUM
370poBbs (BCIEACTBUE BBIIBICHHS B COOTBCTCTBMM C MEULAHCKAM 3aK/IIOYCHUEM
IPOTUBONOKA3aHUK JUIS  BBINOIHCHHA pabGOTHHKOM €ro JIOJDKHOCTHBIX, TPYHOBBIX
0653aHHOCTeH) 1 T.I1.) cOOOIIATh 00 3TOM paboTo/aTeNo B pa3yMHbIE CPOKH.

8. OTBeTCTBEHHOCTD 32 HapyllleHHe HOPM, Pery/JHpyIomux
06paGoTKY H 3aIIUTY MePCOHAILHBIX JAHHBIX paGoOTHHKOB
8.1. JInua, BUHOBHbIE B HApyLIEHUH HOPM, peryIMpyromunx noJy4eHue, 00paboTKy U
3alUTy TEPCOHANBHBIX JaHHBIX pabOTHHUKA, INPUBICKAIOTCA K IUCLUIUTAHAPHON |
MaTepHaJbHOM OTBETCTBEHHOCTH B TIOPAKE, ycranosienHoM TK PO u MHBIMH
denepanbHBIMU  3aKOHaMH, @ TaKke IPUBJIEKAIOTCI K IPakIaHCKO-IIPaBOBO,
aMUHICTPATHBHOM U YTOJOBHOH OTBETCTBCHHOCTH B IOpSA/KE, YCTaHOBICHHOM
(eepanbHbIMKA 3aKOHAMH. ’
8.2. 3a HEUCIOJHEHHME WIM HEeHaIekKallee HCIIOJHCHUC pabOTHHUKOM IO €ro BHHE
BO3JIOYKEHHBIX HA HETO 0OS3aHHOCTEH 10 COOMIO/ICHHIO YCTaHOBICHHOTO NOpsi/iKa paboTsI



CO CBEIEHMAMH KOH(QHUIEHIMAIBHOIO XapaKTepa paOOTHHK HeCeT NUCUUILUIMHAPHYIO U
MaTEpHAIbHYI0 OTBETCTBEHHOCTh B MOpsAKe, ycraHoBieHHOM TK P®, u wuHyo
IOpUUYECKYIO OTBETCTBEHHOCTD B IOPSIAKE, YCTAHOBIEHHOM (he/iepaibHbIM 3aKOHOM.

8.3. Jluma, B 005A3aHHOCTh KOTOPBIX BXOIUT BEJIEHWE TEPCOHATIBHBIX JaHHBIX
pabOTHUKOB, 00s3aHbI O0ECIEYUTh KaXJAOMy BO3MOXKHOCTH O3HAKOMIIEHUS C
JOKYMEHTaMH M MaTepHallaMH, HENOCPEIACTBEHHO 3aTPardBaloOIIMMH €ro IpaBa H
CcBOOO/IBI, €CJIM UHOE HE MPENYCMOTPEHO 3aKOHOM.

8.4. HempaBoMmepHBIH OTKa3 B MpPENOCTaBICHUH COOpaHHBIX B YCTaHOBJIEHHOM
MOPSIJIKEe TOKYyMEHTOB, TUOO HECBOEBPEMEHHOE NPENOCTABICHUE TaKHX JOKYMEHTOB HIIH
HHON WMH(pOpMAIMU B CIydasx, NPEeIyCMOTPEHHBIX 3aKOHOM, JIMOO IpeJOCTaBICHHE
HEITOJIHOM HMJIK 3aBeJIOMO JIOKHOW HHGOPMAIIUU BiIeUeT HaJ0XKeHHEe Ha JOJKHOCTHBIX JIHI]
aJMMHHCTpaTHBHOrOo 1mTpada B pasMmepe, omnpenensieMom Koaekcom PO 006
aIMHAHUCTPATHBHBIX TPABOHAPYILIECHHUSIX.

9. 3ak049eHHne
9.1. Paborogarenb 0053aH O3HAKOMHUTH paOOTHUKOB ¢ HacrosimuM [lonoxxeHueMm, a
TaK)Xe ¢ BHECEHHBIMH B HEr0 M3MEHEHUSIMU U JOMOJHEHUSMH MOJ POCHHUCH C YKa3aHUEM
JaThl 03HAKOMJICHUS.
9.2. V3smenenus u pomojHeHHss B Hacrtosmee [lonoxxeHre BHOCSATCS B NOPSIKE,
ycranoBiieHHOM cT. 372 TK P® 1is npuHATHS JTIOKaNbHBIX HOPMATHBHBIX aKTOB.
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